


Dear Metro Arts,
Subject: Fiscal Sponsor Agreement
I am writing to formally acknowledge [Organization’s Name] willingness to serve as a fiscal sponsor to [Artist’s Name] for the Metro Arts Thrive grant application for [briefly describe the project or purpose, e.g., "our community outreach program"].

Scope of Services
As a fiscal sponsor, [Organization’s Name] commits to provide the following services:
· Contracting: We will enter into a contract with Metro Arts for the Thrive grant award.  
· Fund Disbursement: Disburse Thrive grant funds to the Artist.
· Reporting: Ensure timely and complete reports are made to Metro Arts that are required under the Metro Arts Thrive criteria and guidelines and contract.
· Audit Support: Assist with any audits or financial reviews as required by Metro Arts.

Duration
We anticipate this agreement will commence on [start date] and continue until July 15, 2026, or when the final report is accepted by Metro Arts. 
Administrative Support Fee
If approved for funding, the Fiscal Sponsor will maintain $750 from the total grant award. Such $750 will be included in the total grant amount in addition to the Artist’s approved project budget.     
Grant Signatories
To help ensure efficient grant processing, please enter the name and email addresses of the organization Executive Director and Board Chair. If awarded, the contract will be routed for signatures to these two individuals. If you do not have an Executive Director, submit the highest-ranking person in leadership. 

Executive Director Name	_______________________________
Executive Director Email	_______________________________ 
Board Chair Name		_______________________________
Board Chair Email		_______________________________

Sincerely,
[Org. Representative’s Name]
[Title]
[Name of Organization]
[Address]
[Phone Number]
[Email Address]
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